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Start from your Workday home screen.  
In the search bar, type in “Nursing Degree…”  and 

the report entitled Highest Nursing Degree Magnet
will pop up.

Click on it.



Click “OK”

Leave the “Effective as of Date” 
to blank to default to today’s 

date. 

Click the checkbox for 
“Registered Nurse 

(Magnet definition)” to 
capture all RNs.



You can export to Excel by clicking here. Filters will be exported along with the data.

Your direct reports with at least one RN degree will show on 
this screen.

BE AWARE of the double scroll bar! You will need to scroll 
down in order to scroll right to see RN degree details.



This is what your Excel export will look like. 
You can make columns narrower or hide them to make it easier to read.

Data will include:
Employee ID, Name, Job Profile, FTE, Email, Hire Date,

Highest Nursing Degree (last column), School, Year 
Degree Received, BSN Pending Certification for condition 

of employment tracking, and more



Questions?

Email NPGO@uvahealth.org
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